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PROOF 

CONTACT SHEET 

 

NAME ROLE PHONE EMAIL 

Robin 

Williams 

ROBERT 541 555 1829 Rwilliams@yahoo.com 

Victoria 

Justice 

CATHERINE 889 758 6641 VickiJ@gmail.com 

Andrew 

Garfield 

HAL 945 645 3374 GarfieldAndrew@yahoo.com 

Lily Collins CLAIRE 528 649 2543 Collins_Lily@mchsi.com 

 

Amanda Jean 

Grissom 

Director 641 680 1054 Agrissom@monmouthcollege.edu 

Amanda 

Grissom 

Stage Manager 641 680 1054 Agrissom@monmouthcollege.edu 

Andy Pavey ASM 563 468 8133 Andrewp@gmail.com 

Patrick 

Weaver 

Lighting Designer / 

Shop Foreman 

913 904 8506 pweaver@monmouthcollege.edu 

Andreane 

Neofitou 

Costume Designer 847 559 6415 Andreanen@mchsi.com 

AJ Green Box Office Manager 702 503 6334 Agreen@monmouthcollege.edu 

Doug Rankin Scenic Designer / 

Department Chair 

309 255 3162 Drankin@monmouthcollege.edu 

Ryan Emmons Sound Designer 316 507 6646 Remmons@monmouthcollege.edu 
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PROOF 

ACTOR INFORMATION 

Robin Williams – ROBERT 

EMERGENCY CONTACT ONE-TIME 

CONFLICTS 

CONTACT INFO 

Susan Schneider 

Wife 

541 854 7369 

Sscneider@yahoo.com 

February 25th 541 555 1829 

Rwilliams@yahoo.com 

Victoria Justice – CATHERINE 

EMERGENCY CONTACT ONE-TIME 

CONFLICTS 

CONTACT INFO 

Serene Justice-Reed 

Mother 

889 647 9325 

Serenejreed@gmail.com 

March 21st-23rd 889 758 6641 

VickiJ@gmail.com 

Andrew Garfield – HAL  

EMERGENCY CONTACT ONE-TIME 

CONFLICTS 

CONTACT INFO 

Ben Garfield 

Brother 

945 847 2215 

GarfieldBenjamin@yahoo.com 

March 6th 945 645 3374 

GarfieldAndrew@yahoo.com 

 

Lily Collins – CLAIRE 

EMERGENCY CONTACT ONE-TIME 

CONFLICTS 

CONTACT INFO 

Phil Collins 

Father 

528 485 9336 

Collins_Phil@mchsi.com 

February 6th-10th 

March 28th-29th 

528 649 2543  

Collins_Lily@mchsi.com 

 

  

mailto:Sscneider@yahoo.com
mailto:Rwilliams@yahoo.com
mailto:Serenejreed@gmail.com
mailto:VickiJ@gmail.com
mailto:GarfieldBenjamin@yahoo.com
mailto:GarfieldAndrew@yahoo.com
mailto:Collins_Phil@mchsi.com
mailto:Collins_Lily@mchsi.com
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PROOF 

ACTOR UNAVAILABILITY 

 SUN MON TUES WEDS THURS FRI SAT 

1PM        

2PM       

3PM     

4PM        

5PM      

6PM        

7PM       

8PM         

9PM       

10PM      

11PM      

 

 

KEY 

 NO WILLIAMS 

 NO JUSTICE 

 NO GARFIELD 

 NO COLLINS 
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PROOF 

PRELIMINARY REHEARSAL CALENDAR 

 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 
January 27 

 

READ-

THROUGH 

1-3:30 

28 

 

REHEARSAL 

6:30-9:30 

29 

 

REHEARSAL 

6:30-9:30 

30 

 

REHEARSAL 

6:30-9:30 

31 

 

REHEARSAL 

6:30-9:30 

February 1 

 

 

2 

3 

 

REHEARSAL 

1-4 

4 

 

REHEARSAL 

6:30-9:30  

5 

 

REHEARSAL 

6:30-9:30 

 

6 

 

REHEARSAL 

6:30-9:30 

 

7 

 

REHEARSAL 

6:30-9:30 

 

8 

 

 

9 

10 

 

REHEARSAL 

1-4 

 

11 

 

REHEARSAL 

6:30-9:30 

 

12 

 

REHEARSAL 

6:30-9:30 

 

13 

 

REHEARSAL 

6:30-9:30 

 

14 

 

REHEARSAL 

6:30-9:30 

 

15 16 

17 

 

REHEARSAL 

1-4 

 

18 

 

REHEARSAL 

6:30-9:30 

 

19 

 

REHEARSAL 

6:30-9:30 

 

20 

 

REHEARSAL 

6:30-9:30 

 

21 

 

REHEARSAL 

6:30-9:30 

 

22 23 

24 

 

REHEARSAL 

1-4 

 

25 

 

REHEARSAL 

6:30-9:30 

 

26 

 

REHEARSAL 

6:30-9:30 

 

27 

 

REHEARSAL 

6:30-9:30 

 

28 

 

REHEARSAL 

6:30-9:30 

 

March 1 

 

SPRING 

BREAK  

 

 REVIEW 

LINES 

2 

 

SPRING 

BREAK 

3 

 

SPRING 

BREAK 

4 

 

SPRING 

BREAK 

5 

 

SPRING 

BREAK 

6 

 

SPRING 

BREAK 

7 

 

SPRING 

BREAK 

8 

 

SPRING 

BREAK 

9 

 

SPRING 

BREAK 

10 

 

SPRING 

BREAK 

11 

 

REHEARSAL 

6:30-9:30 

 

OFF BOOK 

LINE CALLS 

ALLOWED 

12 

 

REHEARSAL 

6:30-9:30 

 

13 

 

REHEARSAL 

6:30-9:30 

 

14 

 

REHEARSAL 

6:30-9:30 

 

15 

 

 

16 
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17 

 

REHEARSAL 

1-4 

 

OFF BOOK 

NO LINE 

CALLS 

ALLOWED 

 

18 

 

REHEARSAL 

6:30-9:30 

 

19 

 

REHEARSAL 

6:30-9:30 

 

CREW 

WATCH 

 

20 

 

REHEARSAL 

6:30-9:30 

 

CREW 

WATCH #2 

21 

 

REHEARSAL 

6:30-9:30 

 

22 23 

 

PAPER TECH 

6:30-10 

 

ALL 

DESIGNERS 

CALLED 

NO ACTORS 

24 

 

TECH 

REHEARSAL 

1-5 

 

NO 

CONFLICTS 

FROM THIS 

POINT ON 

25 

 

TECH 

REHEARSAL 

6:30-10:30 

26 

 

TECH 

REHEARSAL 

6:30-10:30 

27 

 

TECH 

REHEARSAL 

6:30-10:30 

28 

 

TECH 

REHEARSAL 

6:30-10:30 

29 

 

 

30 

31 

 

TECH 

REHEARSAL 

1-5 

April 1 

 

DRESS 

REHEARSAL 

6:30-10:30 

2 

 

DRESS 

REHEARSAL 

6:30-10:30 

 

PHOTO 

CALL 

3 

 

FINAL DRESS 

6:30-10:30 

 

 

4 

 

OPENING 

NIGHT 

6:30 CALL 

5 

 

NIGHT 

TWO 

6:30 

CALL 

6 

 

NIGHT 

THREE 

6:30  

CALL 

7 

 

CLOSING 

MATINEE 

1:00 CALL 

 

STRIKE 
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PROOF 

WEEKLY CALL FEBRUARY 17th-23rd 

 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

17 

CHAR.  

WORK 

1-4 PM 

Justice & 

Williams 

18 

CHAR.  

WORK 

6:30-9:30 

Justice & 

Collins 

19 

CHAR. 

WORK 

6:30-9:30 

Justice & 

Garfield 

20 

WORK 

A1.S1-S2 

6:30-9:30 

All 

21 

WORK 

A1.S3-S4 

6:30-9:30 

Justice, 

Garfield, & 

Collins 

22 

 

23 
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PROOF  

DAILY CALL FEBRUARY 20th 

 

TIME PAGES CALLED LOCATION 

6:30-7:00 5-13 Justice & Williams Wells Theatre 

7:00-7:45 13-23 Justice & Garfield 

(Williams stays, 

run lines with ASM 

in lobby) 

Wells Theatre / 

Lobby 

7:45-8:00 Break Justice, Garfield, & 

Williams 

Wells Theatre 

8:00-8:30 5-23 Justice, Garfield, & 

Williams 

Wells Theatre 

8:30-8:45 Notes Justice, Garfield, & 

Williams 

Wells Theatre 

8:45-9:20 23-32 Justice & Collins 

(Garfield & 

Williams released) 

Wells Theatre 

9:20-9:30 Notes Justice & Collins Wells Theatre 
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PROOF  

CHARACTER SCENE BREAKDOWN 

 

 

 

 

  

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

  



10 

 

PROOF  

BLOCKING NOTATION KEY 
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PROOF  

CALLING KEY 

  

ABBREVIATIONS 

LQ Light Cue 

SQ Sound Cue 

SB Standby 

PY Pyrotechnics 

SHIFT Prop/Set Shift Onstage 

↑ OR ↑↑ Cue lights ON (STANDBY) – one arrow for single cue light, double 

arrow for multiple cue lights 

↓ OR ↓ ↓ Cue lights OFF (GO) – one arrow for single cue light, double arrow 

for multiple cue lights 

 

CUE LIGHTS 
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PLACEMENT WITHIN SCRIPT 

• A cue drawn to a line of text with a box placed around a single word or 

means the GO is called on that word. An “X” means the GO is called 

immediately after the word. 

• A cue drawn to a line or word with no box or “X” indicates a visual cue 

called on or around that line or word. 

• Cues on tabs that are touching mean the cues are called simultaneously. 

• Blue = Standby 

• Yellow = Lights 

• Pink = Sound 
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PROOF  

RUN SHEET 

PRESHOW 

5:15 pm / 11:45 am Arrive at Wells Theatre 

 

Unlock doors: 

• Front door to lobby 

• Box office door 

• Booth door 

• Costume shop doors 

o Prop these doors open with fire extinguishers 

• Dressing room doors 

• Shop door by the driveway 

o Double check this one – it’s really difficult to unlock 

from the outside 

 

Turn on light and sound boards in booth. Turn on house lights. 

Turn on lobby and box office lights. 

5:45 pm / 12:15 pm Check in with crew. Touch base about any changes or issues that 

have arisen. Send crew to begin their duties. 

6:00 pm / 12:30 pm Check prop table while Andy checks/recharges glow tape. 

6:15 pm / 12:45 pm Check cast sign in sheet. Have Andy call anyone who is late. 

6:25 pm / 12:55 pm Perform headset check with Andy and board ops. 

6:30 pm / 1:00 pm Stage open 

6:55 pm / 1:25 pm Stage closed 

Final preset check (see Preset List) 

Go to preshow lights (LQ 1) and preshow sound (SQ 1) 

7:00 pm/ 1:30 pm Open house 

Have Andy announce 30 minutes to curtain in Makeup Studio 

7:15 pm / 1:45 pm Have Andy announce 15 minutes to curtain in Makeup Studio 

7:20 pm / 1:50 pm Check in with AJ in the Box Office 

Go to Booth 

7:22 pm / 1:52 pm Have Andy call 5 minutes to places in Makeup Studio 

7:27 pm / 1:57 pm Have Andy call places in Makeup Studio 

7:29 pm / 1:59 pm Confirm actors in places with Andy (Andy will be backstage so he 

will be able to see the actors and can confirm via headset) 

7:30 pm / 2:00 pm When AJ announces “house is closed” over the headset, begin 

show. 

 

Top of show places: 

CATHERINE and ROBERT onstage (enter from house) 
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INTERMISSION 

At 8 minutes Have Andy call 5 minutes to places in Makeup Studio 

At 10 minutes in Check in with AJ. Go to booth. 

At 13 minutes in Have Andy call places in Makeup Studio 

At house closed Have Andy confirm actors in places via headset 

 

Act Two places: 

ROBERT onstage (enter from house) 

CATHERINE behind porch door at center 

 

POST SHOW 

At house empty Announce house is closed and ask AJ/Box Office Team to close 

doors to theatre. 

 

Turn on work lights, fade out post show music, and turn off boards. 

 

Check in with Andy and crew 

• Discuss any issues that arose 

• Confirm that the consumables will be replaced 

• Check the prop table for pieces to have been returned 

o Take note of anything missing/out of place, check 

whose responsibility it was, then find/replace 

 

Go up to dressing rooms. Check in with any remaining actors. 

Touch base with costume crew. 

 

Lock all doors that were unlocked at the beginning. 

 

Collect belongings from booth, turn off work and booth lights, lock 

booth door. 

 

Turn off lobby lights. 

 

Go to office, write report, and email to production team. 
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PROOF  

PRESET LIST AND SHIFT PLOT 

INITIAL ONCE PRESETS ARE 

COMPLETED 

April 

4 5 6 7 

PRESET 

Stage right table and chairs     

Garden cabinet     

Center right stool     

Flower pots     

Circle table     

Wicker chair 1     

Wicker chair 2     

Rectangular table     

     Champagne bottle     

Stage left wooden chair      

Barbecue     

Stage right bench     

 

SHIFT # TIME

 

  

CREW/ACTOR PROP/SET 

DRESSING 

MOVE 

A1.S1-A1.S2 – Sirens into morning of funeral 

1 24:00 Justice Champagne 

bottle 

Place on ground 

2  Collins Coffee mug, 

bagels and fruit 

on a tray, two 

plates 

Bring onstage, place on 

rectangular table  

A1.S2-A1.S3 – Morning of funeral into night of funeral 

 37:00 Collins Coffee mug, 

bagels and fruit 

on a tray, two 

plates, 

champagne 

bottle 

Carry offstage in blackout 

A1.S3 – During scene 

  Garfield Two bottles of 

beer 

Bring onstage, hand one to 

Justice 

A1.S3-A1.S4 – First kiss into morning after 

 49:00 Garfield Two bottles of 

beer 

Bring offstage in blackout 
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A1.S4 – During scene 

 51:00 Justice/Garfield Key on a chain Justice hands prop to Garfield, 

Garfield carries offstage and puts 

in prop drop area 

 57:00 Garfield Proof notebook Carry onstage 
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PROOF  

PRODUCTION ANALYSIS 
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PROOF  

COSTUME PLOT 
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PROOF  

GROUND PLAN - BLANK 
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PROOF  

GROUND PLAN - LABELED 
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PROOF  

PRELIMINARY PROPS LIST 

 

Act/Scene Page Prop C Character Notes R S Source 

1.1 6 Bottle of 

champagne 
* On table CATHERINE opens the 

bottle and it fizzes. The 

bottle ends up on the 

floor eventually by the 

end of the scene for the 

start of the second. 

   

1.1 13 Backpack and a 

jacket 

 
HAL 

    

1.1 20 Water bottle, 

workout clothes, 

an orange, and 

drumsticks 

 
CATHERINE CATHERINE takes 

these items from HAL’s 

backpack and then 

returns them and gives 

the backpack back. 

   

1.1 21 Jacket and 

composition 

notebook 

 
CATHERINE HAL has set these items 

down at some point in 

the scene. He then takes 

it back from her, then 

returns it, and exits with 

only his jacket. 

   

1.1 22 Cellphone 
 

CATHERINE 
    

1.2 23 Coffee mug, 

bagels and fruit 

on a tray, two 

plates, and a 

champagne bottle 

* CLAIRE Not all of these are 

called to be taken off at 

the end of the scene; is 

the actor taking them off 

or a crew member? 

   

1.3 33 Two bottles of 

beer 
* HAL → 

CATHERINE 

    

1.4 40 Chain with a key 
 

CATHERINE 

→ HAL 

    

1.4 46 Notebook 
 

HAL 
    

 

KEY: C = Consumable | R = Rehearsal prop | S = Show prop | → = Immediately handed off 
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Act/Scene Page Prop C Character Notes R S Source 

2.1 49 Drink and 

notebook 

* ROBERT     

2.1 53 Manila 

envelope 

 HAL This is handed to ROBERT 

on page 54 

   

2.1 55 Drink * ROBERT→ 

HAL 

This is poured onstage    

2.1 59 Pen  ROBERT     

2.2 60 Notebook * HAL This is the same one from 1.4. 

It is passed around among the 

characters before ending with 

CATHERINE and being 

ripped up, struggled for, and 

thrown on the ground. 

   

2.3 67 Notebook 
 

CLAIRE → 

HAL 
Same notebook as the 

preceding scene. 

   

2.4 69 Notebook 

and pen 

 
ROBERT Not the same notebook. 

CATHERINE indicates more 

notebooks on page 71. 

   

2.4 69 Coat 
 

CATHERINE 

→ ROBERT 

    

2.4 73 Notebook 
 

ROBERT → 

CATHERINE 
Unclear if it is the same as the 

one he writes in when she 

enters. 

   

2.5 74 Coffee in 

takeout 

cups 

* CLAIRE → 

CATHERINE 

    

2.5 74 A plane 

ticket in 

purse 

 
CLAIRE 

    

2.5 74 Travel 

bags 

 
CATHERINE 

    

2.5 78 Plane 

ticket in 

purse 

 
CLAIRE → 

CATHERINE 
Thrown on the table. 

   

2.5 78 Notebook 
 

HAL Handed to CATHERINE on 

page 82. 

   

 

KEY: C = Consumable | R = Rehearsal prop | S = Show prop | → = Immediately handed off 
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PROOF  

PRODUCTION MEETING #4 

 

FRIDAY, FEBRUARY 15th 

STAGE MANAGER: Amanda Jean Grissom 

ASSISTANT STAGE MANAGER: Andy Pavey 

START TIME: 4:00PM 

END TIME: 4:42PM 

 

 

AGENDA 
• Check in with set about creaky door 

• Lighting designer presents preliminary cue list 

• Costume designer fittings report 

• General check-in 

 

Meeting began at 4:00PM.  

 

SCENIC 

• WD40 is being applied to the hinges tomorrow morning. 

• If this does not work, Weaver will switch out the hinges 

LIGHTING 

• Director approves the preliminary cue list. 

• Director would like to see gel samples at the next meeting. 

COSTUME 

• All actors attended their fitting time. 

• Garfield’s funeral costume is too tight, but the other ones are ready for the costume 

parade. 

  

ATTENDANCE 

PRESENT ABSENT 

Amanda Jean Grissom (Dir) AJ Green (Box Office Manager) – Excused 

for a lacrosse game Amanda Grissom (SM) 

Andy Pavey (ASM) Ryan Emmons (Sound Designer) – Unexcused 

Arrived late at 4:31PM Andreane Neofitou (Costume Designer) 

Doug Rankin (Scenic Designer)  

Patrick Weaver (Lighting Designer)  



67 

 

GENERAL CHECK-IN 

• SOUND designer arrived late, 4:31PM, wearing roller skates. 

• SOUND would like to set up a meeting with the director separately to play some 

potential ambience sounds. 

o Director and sound will meet tomorrow at 3:00PM 

• SHOP FOREMAN Patrick Weaver would like to organize a texture and paint day. Stage 

Manager Amanda Jean Grissom will contact the theatre majors on Monday to encourage 

them to attend. Paint day will be next Saturday, February 23rd, in the morning from 9-12. 

 

Meeting ended at 4:42PM 

 

Thanks everyone, 

Amanda Jean Grissom 
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PROOF  

REHEARSAL REPORT #19 

 

FEBRUARY 20th  

STAGE MANAGER: Amanda Jean Grissom 

ASSISTANT STAGE MANAGER: Andy Pavey 

GUESTS: N/A 

START: 6:32 BREAKS: 7:45-8:01 NOTES: 8:30-8:41 | 9:22-9:30 END: 9:30 

LATE: N/A ABSENT: N/A 

 

REHEARSAL BREAKDOWN 

TIME WHAT WHO 
6:32-7:05 A1.S1a | PAGES 5-13 Justice & Williams 

7:06-7:45 A1.S1b | PAGES 13-23 Justice & Garfield (Williams 

stays, run lines with ASM in 

lobby) 

7:45-8:01 BREAK Justice, Garfield, &Williams 

8:01-8:30 A1.S1 PAGES 5-23 Justice, Garfield, & Williams 

8:30-8:41 NOTES Justice, Garfield, & Williams 

8:42-9:22 A1.S2 PAGES 23-32 Justice & Collins (Garfield & 

Williams released) 

9:22-9:30 NOTES Justice & Collins 

 

NEXT REHEARSAL 

FEBRUARY 21st  

TIME WHAT WHO 
6:30-7:15 A1.S3 | PAGES 33-39 Justice & Garfield 

7:15-7:30 NOTES Justice & Garfield 

7:30-8:00 A1.S4 | PAGES 39-47 Justice, Garfield, & Collins 

8:00-8:15 BREAK Justice, Garfield, & Collins 

8:15-9:00 A1.S3-S4 | PAGES 33-47 Justice, Garfield, & Collins 

9:00-9:15 NOTES Justice, Garfield, & Collins 

9:15-9:30 WORK TROUBLE SPOTS Justice, Garfield, & Collins 

 

SCENERY/TECHNICAL DIRECTION 

17. The door still isn’t slamming properly – it is clicking shut.  

PROPS 

18. Champagne rehearsal prop fell off the table tonight and shattered – can we get a new one? 
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COSTUMES 

No notes, thank you. 

LIGHTS 

No notes, thank you. 

SOUND 

The director would like to talk to you tomorrow in person about siren sound effect at the end 

of A1.S1. 

MISCELLANEOUS 

No notes, thank you. 

 

Thanks everyone, 

Amanda Jean Grissom 
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PROOF  

PERFORMANCE REPORT #1 

 

THURSDAY, APRIL 4th 

STAGE MANAGER: Amanda Jean Grissom 

ASSISTANT STAGE MANAGER: Andy Pavey 

 

 

NEXT PERFORMANCE 

FRIDAY, APRIL 5th 

TIME WHAT WHO 
5:45 pm Call to theatre Crew 

6:15 pm Call to theatre Cast  

6:30 pm Stage open Cast 

6:55 pm Stage closed Cast 

7:00 pm House open/warm ups Cast 

7:30 pm Curtain All 

 

ACTORS/CREW LATE: 

• Garfield (8) 

NOTES TO HOUSE MANAGER: 

No notes, thank you. 

PROBLEMS OR REPAIRS: 

 

1. COSTUMES: Collins broke her heel as she got offstage during her last exit. 

 

2. PROPS: Reminder that the ripped-up Proof notebook will have to be replaced every night. 

Please add to your Consumable list beside the drinks/food. 

 

ACCIDENTS/INJURIES: 

None. 

ADDITIONAL NOTES: 

Unexpected audience laugh right before SQ 17 – be prepared to hold for laughs in case it 

happens again. 

 

Thanks everyone, 

Amanda Jean Grissom 
  

House open 7:00 pm 

Curtain 7:30 pm 

Act One 1:10:23 

Intermission 0:15:49 

Act Two 0:42:17 
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PROOF  

QUESTIONS FOR DIRECTOR 

• Show-Related Questions 

o Why were you drawn to directing this particular show? 

o What is your approach to this show? (Theme, metaphor, inspiration.) 

o What are your thoughts on the questions raised in the Stage Management Act One 

Production Analysis? 

▪ Scene One 

• Are we using real champagne? If not, what can we use that will 

fizz and be ingestible? 

• How are we accomplishing ROBERT’s disappearance? Light shift, 

simple exit, something else? 

• What kind of noise are we using for HAL offstage? Is the actor 

making it or is it a pre-recorded sound? 

• Does the bottle prop become HAL’s? Does he put it down, refuse 

it altogether, or hand it back? 

• When does HAL set down his jacket? Will the composition book 

be the same color as the one in the poster? 

• What kind of phone does CATHERINE have? Is it a cell phone? 

Are we using a functional one? 

• Will the notebook have writing in it? Will the audience see inside 

it? 

• Is HAL exiting through the house or around the side? 

▪ Scene Two 

• Not all of the props brought on in the beginning of the scene are 

called to be taken off at the end of the scene; will the actor take 

them or a crew member? 
▪ Scene Three 

• Are there going to be windows/indoor lights visible for the night 

scenes/when people are inside the house? 

• Are we putting liquid in the beer bottles HAL brings outside? If so, 

water? Tea? 

• What kind of noise are we using for the “noise from inside”? 

▪ Scene Four 

• Does the porch door slam every time someone enters, like in the 

first scene? 

• Does CATHERINE wear the key for every preceding scene? Does 

the audience see it? 
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• What is CLAIRE wearing the morning after the funeral? 

• Will this notebook match the one on the poster? 

• Are we using curtains, or will the end of Act One be a blackout? 

o Are there any questions for designers that you need answered that I can help 

facilitate? 

o Are there things in the production analysis that you need more clarification on? 

• Rehearsal Questions 

o Are there any alterations you want to be made to the preliminary rehearsal 

calendar? 

o How would you like to begin? 

o Do you have a preferred off-book date, or is the standard one on the preliminary 

calendar acceptable? 

o Are we starting with table work? 

o What is your usual approach to blocking? 

▪ Naturalistic and actor-discovered, or more choreographed and controlled? 

o Do you have a date you would like rehearsal props and costumes due? 

o Do you have a preference for how breaks are handled? 

▪ Length? 

▪ Reminders? 

▪ Called back by me or you? 

o In addition to the taped-out set, would you like rehearsal set chairs/tables? 

o Is the scheduled crew watch acceptable?  

▪ Would you like an additional one?  

▪ Only one? 

▪ Are rehearsals closed to others? 

▪ If not, when may designers sit in? 

o When would you like the dramaturg to visit, give her presentation, and distribute 

actor packets? 

o What do you anticipate needing to be done over spring break? 

• Specific/Personal Questions 

o Are there any other specific needs you have? 

o What is the best way for me to get in contact with you? 

▪ Phone call? 

▪ Text? 

▪ Email? 

o Do you prefer coffee or tea? 

o What’s your favorite candy? 
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PROOF  

AUDITION FORM 

 
NAME________________________________ PHONE NUMBER_______________________ 

 

E-MAIL____________________________________________ HEIGHT__________________ 

 

ARE YOU WILLING TO CHANGE YOUR APPEARANCE FOR A ROLE? (Cut/dye hair, 

shave facial hair, cover tattoos, etc.) YES___ NO___  

CONDITIONAL/PARTIAL (PLEASE EXPLAIN) ___________________________________ 

 

_____________________________________________________________________________ 

 

PLEASE ATTACH A HEADSHOT/RESUME TO THE BACK OF THIS FORM. 

 

PLEASE BLOCK OUT THE TIMES YOU ARE UNAVAILABLE IN AN AVERAGE WEEK: 

 

 SUN MON TUES WEDS THURS FRI SAT 

1PM        

2PM        

3PM        

4PM        

5PM        

6PM        

7PM        

8PM        

9PM        

10PM        

11PM        
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IN THE SPACE BELOW, LIST ANY ONE-TIME OBLIGATIONS YOU HAVE UNTIL 

APRIL 1st, WHEN TECH WEEK STARTS. FROM APRIL 1st UNTIL THE CLOSING 

PERFORMANCE ON APRIL 7th, NO CONFLICTS WILL BE ALLOWED. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

THE CASTLIST, WITH FURTHER INFORMATION AND INSTRUCTIONS, WILL BE 

POSTED ON FRIDAY, JANUARY 25th, WITH READTHROUGH TAKING PLACE THE 

FOLLOWING SUNDAY. 
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PROOF  

BY DAVID AUBURN 

CAST LIST 

PLEASE INITIAL TO ACCEPT YOUR ROLE  

AND READ ALL INFORMATION BELOW 

Robert Robin Williams  

Catherine Victoria Justice  

Hal Andrew Garfield  

Claire Lily Collins  

 
IMPORTANT INFORMATION 

 

Readthrough will be this Sunday, January 27th, from 1-3:30 p.m. in Wells 

Theatre. 

 

Scripts will be distributed at the readthrough. 

 

Measurements must be completed prior to readthrough. The costume 

shop is open on weekdays from 9-11a.m. and 12:30-4p.m. It is located on 

the top floor of this building. Visit the shop during one of these times and 

get measured! Do not alter your appearance (haircut, shave, dye, etc.) 

unless instructed to by the costume designer. 

 

Contact the Stage Manager, Amanda Jean Grissom, if you cannot be 

measured during these times, or if you have any questions, at 

Agrissom@monmouthcollege.edu. 
  

mailto:Agrissom@monmouthcollege.edu
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PROOF  

BLANK BACKING SHEETS 
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PROOF  

FRONT OF HOUSE INFO SHEET 

 

Opening date: Closing date: Theatre: 

Director: SM: ASM(s): 

 

RUNNING TIMES 

Act One  

Intermission  

Act Two  

 

GENERAL 

 Y/N NOTES 

Latecomer seating hold  Length of hold if Y: 

Actors enter through house   

Actors cross into audience   

Audience members onstage   

ASL interpreters scheduled  What performances if Y: 

Scene change(s) in blackout   

Obstructed views  Reduced price seats if Y: 

Preshow fight rehearsal   

EFFECTS 

 Y/N NOTES 

ONSTAGE gunshots   

OFFSTAGE gunshots   

Fog/smoke   

Strobe lights   

Flash/smoke pots   

Fire   

Loud sounds/music   

Other effects   

CONTENT 

 Y/N NOTES 

Cigarette use onstage   

Alcohol use onstage   

Drug use onstage   

Violence onstage   

Sexual content onstage   

Any of the above discussed  What ones if Y: 

Nudity   

Profanity   
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ADDITIONAL NOTES/INFO: 
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